WILSONVILLE FESTIVAL OF ARTS
June 5 & 6, 2010
Thank you for offering to help with the Festival.  After you complete this form, please return to Kate Atkins, 10430 SW Meier Dr., Tualatin, OR 97062 or email to kateatkins@wilsonvillearts.org.

We need your name, email, phone number to contact you and confirm your schedule.

Name________________________________________________________________

Email________________________________________________________________

Phone____________________________________(check one) Cell_____Home____

I will be filling out our schedule on a first app received basis.  Please check the times and tasks that you are willing to work (consecutive shifts would be great).  You can indicate alternate second choices also.

Description:  Man table and hand out Festival flyers and raffle tickets.  Solicit and sign up new membership and collect money, document member numbers and give out member cards.  Looking for 2 people per shift at each location.  

	Thriftway
	
	
	

	
	19-May
	10:00-12
	Flyer/Raffle distribution/membership

	 
	 
	12:00-2
	Flyer/Raffle distribution/membership

	
	 
	2:00-4
	Flyer/Raffle distribution/membership

	 
	26-May
	10:00-12
	Flyer/Raffle distribution/membership

	
	 
	12:00-2
	Flyer/Raffle distribution/membership

	 
	 
	2:00-4
	Flyer/Raffle distribution/membership

	
	
	
	

	Albertsons
	
	
	

	 
	19-May
	10:00-12
	Flyer/Raffle distribution/membership

	 
	 
	12:00-2
	Flyer/Raffle distribution/membership

	 
	 
	2:00-4
	Flyer/Raffle distribution/membership


	 
	26-May
	10:00-12
	Flyer/Raffle distribution/membership

	
	 
	12:00-2
	Flyer/Raffle distribution/membership

	 
	 
	2:00-4
	Flyer/Raffle distribution/membership


SATURDAY

	Location
	↓Check
	Time 

	Stage Manage
	
	10:00-12

	 
	
	12:00-2

	 
	
	2:00-4

	 
	
	4:00-6

	Stage clean up
	
	6:00-7

	
	
	

	Check-in
	
	8:00-10

	Info Booth
	
	10:00-12

	 2 per shift
	
	12:00-2

	 
	
	2:00-4

	 
	
	4:00-6

	 
	 
	6:00-7

	
	
	

	Traffic Control
	 
	8-12

	 
	 
	

	 
	 
	

	 
	 
	

	
	
	

	Artist Set up assist
	 
	8:00-10

	
	
	

	Survey
	 
	1-4

	 
	 
	

	 
	 
	

	 
	 
	

	
	
	

	Hospitality
	 
	10:00-12

	 
	 
	12:00-2

	 
	
	2:00-4

	 
	 
	4:00-6

	
	
	

	Artist tent
	
	10:00-12

	2 Adult Supervisors
	
	12:00-2

	 
	
	2:00-4

	 
	
	4:00-6

	
	
	

	Intersection signage
	 
	10:00-12

	   Location 1
	
	12:00-2

	2 per shift if students
	
	2:00-4

	 
	 
	4:00-6

	
	
	

	Intersection signage
	 
	10:00-12

	   Location 2
	 
	12:00-2

	2 per shift if students
	 
	2:00-4

	 
	 
	4:00-6


	Restrooms
	 
	10:00-12

	 
	 
	12:00-2

	 
	 
	2:00-4

	 
	 
	4:00-6


SUNDAY

	Location
	↓Check
	Time 

	Stage Manage
	
	10:00-12

	 
	
	12:00-2

	 
	
	2:00-4

	Stage clean up
	
	4:00-6

	
	
	

	Info Booth
	
	10:00-12

	 
	
	12:00-2

	 
	
	2:00-4

	Break down at 5:00
	 
	4:00-6

	
	
	

	
	
	

	Artist break down assist
	 
	5:00-7

	
	
	

	Survey
	
	1-4

	 
	 
	

	 
	 
	

	
	
	

	Hospitality
	 
	10:00-12

	 
	 
	12:00-2

	 
	 
	2:00-4

	Break down at 5:00
	 
	4:00-6

	
	
	

	Artist tent
	
	10:00-1

	2 Adult Supervisors
	 
	1:00-3

	 
	 
	3:00-5

	Break down at 5:00
	 
	5:00-6

	
	
	

	Intersection signage
	 
	10:00-12

	   Location 1
	
	12:00-3

	2 per shift if students
	 
	

	
	
	

	Intersection signage
	 
	10:00-12

	   Location 1
	 
	12:00-2

	2 per shift if students
	 
	2:00-4


	Restrooms
	 
	10:00-12

	 
	 
	12:00-2

	 
	 
	2:00-4

	 
	 
	4:00-6


Assist entertainers with set up and break down as needed.  End of day stage clean up.





Distribute festival guides and provide information.  Solicit and sign up new membership and collect money, document member numbers and give out member cards.  Collect raffle tickets and give to raffle caller at assigned times.





Manage traffic in drop off area and make sure cars are moved promptly after unloading or loading. Direct to appropriate parking area.  Prevent non-vendor parking





Assist vendors with their tent and display set up as needed.





Stop attendees at random and take brief survey.  Solicit and sign up new membership (see Info Booth description).





Refresh goodies for vendors and entertainers in hospitality tent, re-ice drinks, etc. and clean up as needed.  Make sure only vendors and volunteers use hospitality.





Provide loss prevention security and information at each door of Student Art Pavilion.





Display Festival signage at a designated intersection (sign waving)





Display Festival signage at a designated intersection (sign waving)





Assist entertainers with set up and break down as needed.  End of day stage clean up.





Distribute festival guides and provide information.  Solicit and sign up new membership and collect money, document member numbers and give out member cards.  Collect raffle tickets and give to raffle caller at assigned times.








Assist vendors with their tent and display set up as needed.





Stop attendees at random and take brief survey.  Solicit and sign up new membership (see Info Booth description).





Refresh goodies for vendors and entertainers in hospitality tent, re-ice drinks, etc. and clean up as needed.





Provide loss prevention security and information at each door of Student Art Pavilion.





Display Festival signage at a designated intersection (sign waving)





Display Festival signage at a designated intersection (sign waving)








Check periodically to make sure restrooms are in good order and resupplied/cleaned as needed.





Check periodically to make sure restrooms are in good order and resupplied/cleaned as needed.








